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Student Placement contacts the
Agency/School

STUDENT PLACEMENT HR PROCESS

Agency/School provides the
Diocesan Student Placement
Handbook to the student

Student completes relevant
emmed  dOCcumentation and returns to
the Agency/School

The Agency/School reviews the
submitted paperwork and
ensures the Student Handbook
has been completed

The HRBP Team sends a email
confirming Student Placement

clearance to the Agency/School
to confirm placement can
commence

The Agency/School sends the
completed Student Placement
Handbook to
hrbp@mn.catholic.org.au
*2 weeks prior to the
commencement date

The HR Business Partner (HRBP)
Team reviews all
eammeed  documentation and liaises with
WWCC Team to process
clearance for the student

On commencement of
placement the WHS Level 2
Induction Checklist is to be

completed. This is to be sent
through to HRBP Team within 1
week of commencement.
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